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ATTENDANCE POLICY: Stephen Harris 

If you require further clarification, please consult an academic dean. The following is taken from 
the UMass handbook,  Academic Regulations, 2007-2008, section 8, pp. 28-29.

[1] Students are expected to attend all regularly scheduled classes at the University for which they are registered. In
cases of illness, students are to explain their absences directly to their instructors. The grades of students who have
met the requirements of the instructor in making up their work shall not be reduced for absence because of illness.
Students are not to be penalized for official off-campus trips.

[2] During the Add/Drop period, faculty members are allowed to drop students who are absent from the first two
class meetings and have failed to make special arrangements with the instructor. However, students should be aware
that non- attendance is not a means of automatically dropping a course. Students who intend to drop a course should
do so during the Add/Drop period. Students who do not drop or withdraw from a course through normal procedures
may receive a grade of F for the course.

[3] Thereafter, although an instructor may not unilaterally drop a student from a course for poor attendance, an
instructor teaching a course where grading criteria are spelled out may lower a grade or even fail a student for poor
attendance (see DESIRED PATTERNS OF COURSE MANAGEMENT). Faculty may, however, drop from the
roster a student who is disruptive in the classroom (see V., F.).

[4] Students absent due to extenuating circumstances-including jury duty, military obligations, scheduled activities for
other classes, the death of a family member, or verifiable health-related incapacity-remain responsible for meeting all
class requirements. Faculty shall offer such students reasonable assistance in making up missed classes (i.e., making
arrangements for attendance at labs or discussion sections which meet at other times; providing makeup exams or labs
where feasible).

[5] When scheduled events, such as athletic events, conflict with more than 20 percent of the scheduled meeting times
of a course, the student is required to drop one or the other. When the overlap is less than 20 percent, the student
may engage in both activities, but remains responsible for meeting all requirements of the course.

[6] In considering whether to grant an excuse for an absence caused by illness or other extenuating non-academic
reasons, faculty have the right to require formal, written documentation, within the limits of the health care provider's
policy. (See Excuses for Health Reasons, under Administrative Policies & Procedures.)

If you are or will be absent from a class for extenuating circumstances as described above in 
paragraph four, I will require a note authorized by the University or a recognized department or 
program of the University describing the nature of your extenuating circumstances.  

If you are or will be absent from a class for scheduled events as described above in paragraph five, I 
will require a note authorized by the University or a recognized department or program of the 
University describing the scheduled event and confirming your necessary participation in it. (For 
example, you may be excused if you are playing in the marching band, but not if you are only watching 
it.) 

If you are or will be absent from a class for medical reasons, I require formal documentation. That 
formal documentation is to consist only of a note on a doctor's stationery confirming your presence at his 
or her office on the day of class. (I do not require any notice of or information about any disease, 
disability, symptom, or condition that brought you to a physician.) If you did not visit a physician, then I 
will require documentation from the University's Health Services, confirming that you were absent for 
medical reasons.
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If you are or will be absent from a class for extenuating non-medical reasons, I require 
formal documentation. That formal documentation is to consist only of a note describing the 
reason for your absence. I reserve the right to judge, confirm, validate, assess, and/or reject the 
rationale for your absence, and to dispose course assignments, quizzes, tests, and/or papers 
accordingly.

I will not afford you, nor am I required to afford you, the opportunity to take quizzes, tests, and 
exams at your pleasure. I will give the quizzes, tests, and exams only once. The only 
conditions under which I am obliged to make allowances in this regard is 1) if you can 
produce a valid excuse recognized by the University, 2) if you have documentation to support 
that excuse as described above, and 3) if the  timing of your excuse and of the consequent make-
up assignment and/or tests is in keeping with the limits of the University's academic schedule—
in other words, all make-up assignments or quizzes, test, and exams must be completed in a 
timely manner. By timely is meant within two weeks of the assignment unless you can offer 
another valid excuse. 

This policy is binding on all my classes and serves as a formal legal agreement. You are free to 
reject this policy by dropping the class within the time allotted by the University.

Stephen J. Harris
Professor of English
Bartlett Hall
University of Massachusetts
Amherst, MA


