For Undergraduate Research Assistants interested in completing a Capstone/Thesis Project:

Complete Spring Semester Junior Year

1. Review the projects already done in the lab, the current research we are doing, and any projects we have lined up and figure out what may interest you. 

2. Develop a few general ideas from this review and/or relevant topics from courses taken. Use the library and online resources to look up previous research. Becoming well read on topics of interest is important.  See research chart at the end of the document.

3. Set up a meeting with Lisa to discuss your project options. She is here to help and can direct your ideas. Once you have found an idea discuss potential professors to be on your committee. 

4. Once Lisa has approved committee member choices begin asking professors if they would be interested to be on your thesis committee. Even if you are not sure if you want to do a thesis or a capstone, informing professors of your interest ahead of time allows them to prepare and set aside time to help you. You need two professors total (Lisa and one other). 

5. Apply for research grants. ComCol has an annual thesis project research grant of $1000. Applications are due by mid-April. See undergraduate research opportunities sheet for more details. 

Complete summer before Senior Year

1. In collaboration with Lisa, decide what your capstone or thesis project will be no later than the end of summer so that the research may be completed Fall Semester of Senior Year. Maintain communication with the Lab/Lisa all summer so that everything is clear and organized.

2. Decide if you would rather complete a Capstone project or Honors Thesis. Honors Theses are more intensive, but are required if you are pursuing Departmental Honors. 

Capstone website: http://www.comcol.umass.edu/academics/capstone/independentcapstone.html#steps
Honors Thesis website: http://psych.umass.edu/undergraduate/opportunities_specialized_programs/departmental_honors/honors_thesis_guidelines
3. Pick up an “Independent Capstone Contract” from the Com Coll advising office in Goodell. Look it over; it organizes/summarizes everything discussed above. 

Complete Fall Semester Senior Year

1. Complete the “Independent Capstone Contract” and turn it in to Goodell 504 by add/drop deadline. This means you must have the signatures of Lisa and the second committee member (This is why asking professors in the spring is important). The contract must include a preliminary proposal of the research. There are writing guidelines for the proposal on the back of the contract. Your committee members must review and approve this proposal first. Note: if completing Departmental Honors, you must get the signature of the coordinator. 

2. If you are doing an Honors Thesis, you must set up an oral defense meeting for the research proposal. This is a one-hour meeting in which you present a powerpoint presentation on what you wish to research, and your committee members can ask questions or suggest changes.  Send your committee an email with several options of days and times that would be convenient for them. Once a date and time has been selected see psychology scheduling office to request a room (2 weeks in advance).

3. Research. Fall Semester is about doing the research project and collecting/analyzing your results. Keep your committee members updated. You should receive a grade for the 1st semester as well (you will be enrolled in 499Y via the contract, double check SPIRE to confirm enrollment). 
Complete Spring Semester Senior Year

1. Complete another “Independent Capstone Contract” and turn it in to Goodell 504 by add/drop. This one will include a final research proposal. 
2. Complete a Capstone or Honors Thesis manuscript from your research. Capstone format: http://www.comcol.umass.edu/forms/CE/FormattingExampleInstructions.pdf
3. Once the Capstone Manuscript or Honors Thesis is completed, you must set up an oral defense meeting no later than the week before finals. In this meeting, you will summarize findings in an updated powerpoint, implications of research, and your committee members will ask questions. Send your committee an email with several options of days and times that would be convenient for them. Once a date and time has been selected see psychology scheduling office to request a room (2 weeks in advance). Any changes suggested can be made before turning the project in to ComColl by the last day of finals. 
4. Get your project signed on the cover page by the committee members, and remind Lisa to submit grades for the 1st and 2nd semester if she hasn’t already. There is a Capstone completion form that must be signed by Lisa and the Departmental Honors chair (if applicable) and turned in to Goodell 504 along with the signed project. 
5. Meet with a ComColl advisor at the end of the semester to confirm all paperwork has been turned in and there is nothing further you need to do. 
